IIpunoxenue
k npukasy Ne 4 ot 03.04.2023r

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEAOCTABJIEHUA MYHULHUTTIAJIBHBIMUA OBPA30BATEJBbBHBIMUA
OPTAHM3IUAMMU YCJIIYI'U 110 3AYUCJIEHUIO B
OBPA3OBATEJIBHBIE OPT'AHU3ALIUU, PEAJIN3YIOIUE
OCHOBHYIO OBPA3OBATEJIBHYIO ITPOT'PAMMY JOIIKOJIBHOT'O
OBPA30BAHUSA (AETCKHUE CAJIbI)

|. OBIIIHUE NOJOXEHUA

IIpeamer peryiupoBaHusi AIMMHIUCTPATUBHOIO pPerjiaMeHTa

1. TunoBod aAMUHUCTPATUBHBIA PpETJIAMEHT PEryJupyeT OTHOIICHHUS,
BO3HHUKAIOIIME B CBSI3M C INPEJOCTABICHUEM YCIYI'M «3a4HCICHUE B
oOpa3oBaTenbHblE OpraHU3alld, pPEAIU3YIOIIHME OCHOBHYIO 00pa30BaTENIbHYIO
nporpaMmy  JOWIKOJIBHOrO  oOpa3oBaHus  (AeTckue  canubl)»  (maigee  —
AJMUHUCTPaTUBHBIN pErIaMeHT, yciyra) pa3paloTaH B ILEJISIX MOBBIILICHUS
KauecTBa U JJOCTYIMHOCTH MPEJOCTABICHHS YCIYTH, ONIPENEIsAeT CTaHapT, CPOKU U
MOCJIEIOBATEIbHOCTh  JIEUCTBUIM  (aAMHUHUCTPATUBHBIX  MpOLEAYp), (opMbI
KOHTPOJISl 3a MPEJOCTaBICHUEM YCIYTH, JOCYACOHBIM (BHECYIAEOHBIN) MOPSIIOK
oOxkaJloBaHMWsl  pelieHud W jaelcTBuid  (Oe3neiicTBuil)  0Opa3oBaTEIbHBIX
OpraHu3aluidl U WX AOJDKHOCTHBIX JIMI[ MPU OCYIIECTBICHUU IMOJHOMOYHI MO €€
IPENOCTABIICHUIO.

2. Hacrosimuii AIMUHUCTPAaTUBHBIA PEIVIAMEHT PETyJIHUPYET OTHOIICHUS,
BO3HUKAIONIME MEXIYy MYHHUIMIIAIBHONW  00pa3oBaTeIbHOM  OpraHu3alluei,
peaiu3yloliell  OCHOBHYIO  O0pa3oBaTelbHYIO  MPOrpaMMy  JOLIKOJIBHOTO
oOpazoBanus (manee — Opranuzanusi) U rpaxaaHamu Poccuiickoit deneparium,
MHOCTPAHHBIMU  Tpa)kJaHamu, JuuaMd 0e3  rpaxaaHcTBa  JuOO  UX
YIOJHOMOYEHHBIMU TPEACTABUTENSIMU, OOpatuBmMMUC B OpraHuzaiuio ¢
3asBJIEHUEM O TMPEAOCTABICHUU YCIyTH (fanee — 3asdBICHHE), O MPUEMY
3asBJICHUN O 3a4MCICHUU B MYHHIMNAIbHbIE 00pa3oBaTeNbHbIE OpraHHU3alH,
peanu3yrouMe  OCHOBHYIHO  OOpa3oBaTelbHYH  MpOrpaMMmy  JOLIKOJIBHOTO
o0Opa3oBaHUs.

Kpyr 3asaBuresei
3. JIuuamu, UMEIOIMMHU MTPaBO Ha MOJYYEHUE YCIYTH, SBISIOTCS POIUTENN
(3aKOHHBIE MPECTABUTENN) HECOBEPIIEHHOJETHUX B BO3pacTe OT 2 MecsieB (Mpu
HaJIUYUMA YCJIOBHM mnpeObIBaHUS U TPYII COOTBETCTBYIOUIETO BO3pacTta B
oOpa3oBaTeNpbHOM OpraHusauuu) A0 /[ JIeT, TMOJYYHMBIIME HaIlpaBlICHUE B
Opranuzanuio u oopaTtusirecs B OpraHu3aiuio ¢ 3asgBICHUEM O MPEIOCTaBICHUN
YCIIYTH (J1ajee — 3asBUTEb).



TpedoBanue npegocTaBjieHus 3asiBUTEI0 MYHUIUIIAJIBHOM yCIyrd B
COOTBETCTBHM C BADHAHTOM INPEAOCTABJICHHUSA FOCYAAPCTBEHHOH YCJIYIH,
COOTBETCTBYIOLIUM NPU3HAKAM 3asiBUTEJISA, ONIPeAe/IeHHbIM B pe3yJbTare
AHKETHPOBAHUS, IPOBOAUMOI0 OPraHOM, IIPEIOCTABJIAIOLIUM YCJIYTy (Aajee —
npopuIMpoOBaHUeE), 2 TAKIKE Pe3y1bTara, 3a MPeA0CTABJICHHEM KOTOPOIo
oOpatuiics 3asiBUTEJIb

4. TlpodunupoBaHue 3asBUTENCH B COOTBETCTBUM C BapHaHTOM
MIPENOCTABICHNS  YCIYTM, COOTBETCTBYIOIIMM IIPU3HAKaM  3asBUTENSA, HE
OCYLIECTBIISAETCH.

Il. CTAHAAPT NPEAOCTABJIEHUA YCJIYT'U

HanmenoBaHue yciayru
5. HaumenoBanue ycnyru: «3ayucieHue B 00Opa3oBaTeIbHbIe OpraHu3ali,
peanu3yrouMe  OCHOBHYIO  OOpa3oBaTelbHYI0  MpPOrpaMMy  JOILIKOJBHOTO
00pa3oBaHuUsl (IETCKUE CAJIbI)».
6. Yciyra HOCHUT 3asiBUTEIBHBINA TOPSAIOK OOpaIeHHs.

HauMeHoBaHMe OpraHu3aumu, NpeIoCcTaBIsoLIen yCayry
7. Ycnyra «3auucieHue B oOpa3oBaTeIbHbIE OpPTaHU3AIUU, PeaTu3yIoNue
OCHOBHYIO 00pa30BaTeNIbHYIO0 IMPOTrpaMMy JOLIKOJIBHOTO 00pa3oBaHus (JIETCKUE
cajibl)» MPEAOCTaBIACTCS MYHULIUITAILHON 00pa30BaTeIbHON OpraHu3aiuei

MyHununajabHoe 01/KeTHOE J0IIKOJAbHOEe 00pa30BATE/IbHOE
vupexaenue «Jlerckuii caaNe 2 «PoTHHYOK»

(monHOEe HaMMEHOBAaHHME MYHHUIUIAIBLHOW 00pa30BaTEe/ILHOW OpPraHU3AlNU, PEATH3YIOLICH
OCHOBHYIO 00pa30BaTeNbHYIO IPOrpaMMy JOUIKOJIBHOTO 00pa30BaHusl, B COOTBETCTBHH C Y CTaBOM)

8. 3ampemraercs TpeOOBaTh OT 3asABUTENSA OCYIICCTBICHUS JACHUCTBUH, B TOM
YHUCJIE COIVIACOBAHUM, HEOOXOAMMBIX JI MOJYYEHHUS YCIYIM M CBSI3aHHBIX C
oOpalieHreM B MHbIE TOCYIapCTBEHHBIE OPraHbl U OpraHu3aliy, 32 UCKIIOYEHUEM
MOJYYEHUs] YCAYr, BKJIIOYEHHBIX B TMEPEUYCHb YCIYr, KOTOPBIC SIBIISIIOTCS
HEOOXOJIMMBIMU U 00S13aTEIBLHBIMU JJIsI IPEIOCTABIICHUS YCIYT, YTBEPKICHHBIN B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanni.

9. K uHdopManuu no Bompocam NPeAOCTaBIEHUS YCIYITd OTHOCHTCS
cieaywomas  uHbOpMalUs: TEPEeUYeHb HOPMATHUBHBIX  IPABOBBIX  aKTOB,
PEryJIUPYIOIIUX  JEATENbHOCTh MO  MPEJOCTABICHUIO  YCIYTH; IEpPEeYeHb
JOKYMEHTOB, HEOOXOMMBIX JIJIsl IPEIOCTABICHUS YCIyTH; 00pa3ibl 0pOpMIIEHUS
JIOKYMEHTOB, HEOOXOJUMBIX JIJIs TOJIyYEHUS YCIYTH; MepeyeHb OCHOBAHUU s
OTKa3a B IpPUEME JOKYMEHTOB, a TaKX€ NEepeYeHb OCHOBAHUW I OTKa3a B
MPEIOCTABIICHUN YCIYTH; CPOK MPEIOCTABICHUS YCIYTH; TMOPAIOK 00KalOBaHUS
pemeHuit u geucTBui  (Oe3melcTBHS) JOJDKHOCTHBIX Juil  OpraHuzarum,
MPEAOCTABISIONINX YCIYTY.

10. Undopmamms mo BompocaMm MPEAOCTaBICHUS YCIYTH pa3MelaeTcs B
denepanbHOlt TOCyAapCcTBeHHONW WH(pOpManuoHHON cucteme «DenepanbHbIi
peecTp TroCyIapCTBEHHBIX U MYHMITUTNIATBHBIX yciyr (pyHkuumii)» (ganee - Peectp
roCyJapCTBEHHBIX U MYHULHUIAIBHBIX YCIAYT (QYHKIIMIT), B OTKPHITOM JIOCTYIIE€ B



dbenepanbHOll TOCYIApCTBEHHOW HH(MOpMalMOHHOW cucteMe «EauHbIii mopTan
roCyJ1apCTBEHHBIX " MYHULHUAIbHBIX yCIyT (pyHKIIHN)»
(https://www.gosuslugi.ru/) (manee — Ilopran), Ha OQUIMATBHBIX CaWTax W
nH()OpPMAITMOHHBIX CTeHaax OpraHu3aruu.

Pe3yabTar npegocraBJjieHUus1 yCJIyru

11. Pe3ynpTaToOM IpeOCTAaBICHUS YCIYTH SBIISETCS:

- pacnopsaUTENbHBIM akT O mpueme Ha oO0ydyeHue B OpraHu3anuio s
MOJIyYE€HUS JOIIKOJIBHOTO 00pa30BaHuUs;

- MOTHBHUPOBAHHBIN OTKa3 B IpueMe Ha 00yueHue B OpraHuzanuio i
MOJIyYEeHUS JOIIKOJIBHOTO 00pa30BaAHHS.

Pe3ynpTaT mpenocTaBieHUs YCIYTH HE3aBUCHUMO OT IPUHATOTO PEIICHHS
HaIlpaBJIsieTCs 3asBUTENIO B JTMYHBIN KaObuHeT Ha Iloprane B popMe yBenomieHus
C IPUCBOEHHEM COOTBETCTBYIOILIEIO CTATyCa pACCMOTPEHUS 3asIBJICHUS.

B 3agBneHuu, noJjaHHOM Ha OyMa)XHOM HOCHTEIE, YKA3bIBA€TCS OIUH W3
CJIEYIOIIMX CIIOCOOOB HAaIlpaBJICHUs Pe3yJibTaTa MPEAOCTaBICHHS YCIYTH:

B (hopme yBEIOMJIEHUS MO TENEPOHY;

Ha OyMa)KHOM HOCHUTEJIE B BUJE PACIIEYATAHHOTO 3K3EMILIAPA IEKTPOHHOTO
noKyMeHTa B Opranus3anuu;

B DJIEKTPOHHOM (hOpMe Ha aJpec 3IEKTPOHHOM MOYTHI.

12. Pe3ynbTaT mpenoCcTaBIeHUs yCIYTH HE SBIISIETCS PEECTPOBOM 3aMUCHIO.

13. Pesymprar mpemocTaBieHUs YCIyrH (UKCHPYETCS B PETHOHAIBHOU

UH(GOPMAITMOHHONW CUCTEME JOCTYIMHOCTH JIOIIKOJIBHOTO OOpa3oBaHus (manee —
PUC JO).

Cpok npenocTaBjieHUs yCJIyTId
14. Cpok npenocTaBieHUsl yCIyTU, B TOM YHCIIE C y4€TOM HEOOXOJAUMOCTH
oOparieHus: B OpraHu3aliy, y4acTBYIOIINE B TPEIOCTABICHUN YCIYTH, COCTABIISET
He Oonee 7 nmHEW co AHS mpuema M peructparuu B OpraHuzanuu 3asBiICHUS U
JOKYMEHTOB, TIPEIYCMOTPEHHBIX MyHKTOM 13 AIMUHHUCTPATUBHOTO peErIaMeHTa
HE3aBUCUMO OT croco0a Moaauu 3asiBJICHUS.

IIpaBoBbIe OCHOBAaHUA 1JIfl IPEIOCTABJICHUA YCIYTH

15. IlepedyeHb HOpPMATHUBHBIX MPABOBBIX  aKTOB, PErYJUPYIOIIUX
MpPENOCTaBICHUE YCIAyrH (C YyKa3aHMEM UX PEKBU3UTOB UM HUCTOYHUKOB
opUIMATBLHOTO  OMyOJMKOBaHUS), WHPOPMANUA O TOPSAKE JOCYIAEOHOTrO
(BHECYneOHOTr0) OOKaJIOBaHUSI pEelIeHUd U JEeUCTBUM (Oe31eMCTBUI) OPraHoB,
NPEIOCTABISIOMIMX YCIYTH, a TaKKe HUX JOHKHOCTHBIX JIUIL, TOCYJapCTBEHHBIX
CITy’Kalllux, pabOTHUKOB pa3MelieHbl Ha odunnaibHoM caiite MBJIOY «JleTckuii
can Ne2y B cetn «MHTEpHETY, a Takxke Ha [loprare.

HUcyepnbiBaoiyi nepevyeHb J10KYMEHTOB,
HEO0XOIMMBIX JIJIsl IPEJ0CTABJIEHHUS YCIYTH
16. nsa nonydyeHUss YCIOyru 3asBUTENb JOJDKEH MPEACTaBUTh B


https://www.gosuslugi.ru/

Opranuzanuto:

16.1. 3asBieHue o mpueme no dopme, ykazaHHol B npuiioxeHuud Ne 1 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu nonaye 3asBiAEHUS O MPEIOCTaBICHUHU ycayru nocpeactsom lloprana,
3asBiIeHUE (OPMHUPYETCS B SJIEKTPOHHOU popMme, TipeacTaBieHHon Ha [lopTane, Ha
OCHOBE JaHHBIX JOKYMEHTa O HANpaBJI€HUH, WU OTHEIbHO 3asBHUTEIIEM HE
MIPEACTABIISIETCS.

16.2. 1OKYMEHTBI, KOTOpPbIE SBIISIIOTCA O0S3aTEIbHBIMU B COOTBETCTBUU C
HOPMATHUBHBIMU IPABOBBIMU aKTaMU JIJIsl IPEAOCTABICHUS YCIYTH:

- JIOKYMEHT, YAOCTOBEPSIOIIMK JIMYHOCTh 3asBHUTENSA, JUOO TOKYMEHT,
YAOCTOBEPSIOIINI JIMYHOCTh MHOCTPAHHOTO IPaKIaHWHA U JIMLA 0€3 rPpaKJaHCTBA
B Poccuiickoit ®denepanuu B coorBeTcTBUU €O crarbedl 10 denepanbHOro 3axkoHa
ot 25.07.2002 N 115-®3 "O mpaBoBOM MOJIOKEHUH WHOCTPAHHBIX TPaXKIaH B
Poccuiickoit @enepanun';

- JIOKYMEHT,  TOATBEPXKIAIOIMIUNA  YCTAaHOBJIEHHUE  oOmeku  (mpu
HEOOXOJUMOCTH);

- JIOKYMEHT  TICHXOJOTr0-MEIMKO-TIE]arOTUYECKON  KoMuccuu  (Tpu
HEOOXOIUMOCTH);

- JIOKyMEHT, MOATBEPKAAOMINI MOTPEOHOCTh B OOY4YEHUHM B TpyMIe
03/I0pPOBUTEIHLHOMN HANIPaBJIECHHOCTHU (MPU HEOOXOIUMOCTH);

3asgBUTENM, SABISIONIMECS HHOCTPAHHBIMHM TpaKJaHaMU WIM JUUaMu Oe3
IPa)KJaHCTBA, JOMOJHUTENBHO MPEAbSBIISIOT:

- JOKyMeHT(bl),  yAOCTOBEpsIOIIM(€)  JUYHOCTh  pebeHKa |
MOATBEPKIAIOIINI(€) 3aKOHHOCTh MPEJICTABJICHUS MPaB peOeHKa;

- JIOKYMEHT, NOJATBEpXAAOLUMi NpaBO 3asBUTENsl Ha MpeObIBaHUE B
Poccuiickon @enepanmm.

NHocTpanHble TrpakaaHe W Jula 0e3 TPaKJaHCTBA BCE JOKYMEHTHI
NPEACTABISIOT HAa PYCCKOM SI3bIKE WIIM BMECTE C 3aBEPEHHBIM MEPEBOJOM Ha
PYCCKHH SI3BIK.

JlomoMHUTENBHO  3asBUTENb  TNPEABSIBISIET B 00pa3oBaTeNbHYIO
OpraHU3aluIo:

- CBHUJCTEJIBCTBO O pOXIACHUU peOeHKa (a1 poauTened (3aKOHHBIX
npeacTaBuTeneil) pedenka — rpaxkaan Poccuiickoit @enepanun);

- CBUJIETEJIBCTBO O PErHCTpaluu peOeHKa MO MECTy KHUTEIbCTBA WUIIU IO
MECTy TpeObIBaHMS Ha 3aKpEIJIEHHON 3a 00pa3oBaTENbHBIM YUYPEKICHUEM
TEPPUTOPHUM WIIM JOKYMEHT, COAECpP KAl CBEEHUSI O MECTe MpPeObIBaHUS, MECTE
(haKTHUECKOTro MPOKUBAHUS PEOCHKA.

[Ipu mnocemenun OpraHuzanuu W (WIM) OYHOM B3aUMOJACHCTBUHU C
YIOJHOMOYEHHBIMUA  JOJDKHOCTHBIMU — Jiniiamu ~ OpraHuzanuyl  3asBUTETU
MPEABSBISIIOT OPUTHHANBI JOKYMEHTOB, YKa3aHHBIX B HACTOSIIIEM ITYHKTE.

[Tpu monave 3asBneHUs mocpeAcTBoM [lopTanma HEOOXOAMMO MOATBEPIUTH
JOKYMEHTBI Npu noceueHun OpraHu3anuu (mocjae NpurianieHus, HarpaBjieHHOro
B JIMYHBIN KaOWHET).

Komuu mnpenbsBiseMplx JOKYMEHTOB XpaHITCS B 00pa3oBaTelbHOMN
OpraHU3aLMH.
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3asBIEHUE O IIPUEME U JOKYMEHTHI Nofatorcsa B OpraHu3anuio, B KOTOPYIO
IIOJIyYEHO HAMpABICHWE B paMKaxX pealu3aliy MyHULHIIAIBHON YCIyTH
«ITocTaHoBKa Ha y4yeT W HampaBlieHHE JeTed B 0Opa3oBaTelbHbBIC YUPEKICHUS,
peanusyroime 00pa3oBaTeabHbIe TPOrPaMMBI JOIIKOIBHOTO 00pa30BaHUI.

17. 3anpermaeTcst TpeOOBAThH OT 3asIBUTEIS:

NpPEJCTaBICHUS JTOKYMEHTOB W HWH(GOpPMAalMd WIH  OCYIIECTBIICHUS
NEUCTBUM, TMPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMHM aKTaMH, PEryJUPYIOIIMMH OTHOLIEHUS, BOSHUKAIOIINE B CBS3U C
MPEAOCTABICHUEM YCIYTH;

NPEJCTaBICHUS JOKYMEHTOB M WMH(OpMallMU, KOTOPhIE B COOTBETCTBUU C
HOPMAaTHMBHBIMM NPaBOBbIMU akTamu Poccuiickon ®denepanyv, HOPMATHUBHBIMU
NpaBOBbIMU akTaMu OpeHOYyprckod 00JacTM M MYHMLIMIIAJIBHBIMUA INPABOBBIMU
aKTaMM HaxOoJATCA B PACIOPSHKEHUM OPraHoB, MPEIOCTABJISIOIIUX YCIYT'H, WHBIX
rOCy/lapCTBEHHBIX ~ OpPTaHOB, OPraHOB MECTHOIO  CaMOYIpaBJIeHUs  JHO0
NOJIBEIOMCTBEHHBIX TOCYHApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYIIPABJICHUSI OpraHHU3aluii, Y4YacTBYIOIIMX B IIPEJOCTABICHUHU YCIYT, 32
UCKJIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 DenepanbHOro 3aKoHa
or 27 wmions 2010 r. Ne 210-®3 «OO6 opraHuzanuu MpPEAOCTABICHUS
roCyJAapCTBEHHBIX 1 MYHUIIUIAIBHBIX YCITYT»;

NPEACTABICHUS] JOKYMEHTOB MW HMH(POpPMAlMHM, OTCYTCTBUE M  (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MPHU NEPBOHAYAJIBLHOM OTKAa3€ B
OpUeMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPENOCTABJICHUS YCIYrd, JIu00 B
IPEIOCTABIECHUM YCIYTH, 32 UCKIFOUEHUEM CIIy4aeB, IPEIYCMOTPEHHBIX ITYHKTOM
4 gactu 1 crateu 7 ®enepanbHoro 3akoHa oT 27 utons 2010 r. Ne 210-d3 «O6
OpraHu3alMH MPEJOCTABICHHS T'OCYIaPCTBEHHBIX U MyHULMIIAIBHBIX YCIyT».

HcyepnpiBaoiumii nepeveHb OCHOBAHMH /ISl 0TKAa3a B pUeMe JOKYMEHTOB,
HEO0XO0IMMBIX JIJIfl IPEI0CTABJICHUSA YCIYTH

18. Ilpu mpenocTaBaecHUY 3asBICHUS Ha OyMa)KHOM HOCHUTEJIE OCHOBAHUSMHU
JUIsI OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JJi MPEIOCTaBIEHUS YCIIYTH,
SIBJISTFOTCSL:

- oOpaiieHue 3a Mpe0CTaBIeHUEM HHOM YCITYTH;

- 3asdBUTENIEM  IIPEJCTABJIEH  HEIMOJHbIA  KOMIUIEKT  JIOKYMEHTOB,
HEOOXOUMBIX JIJI MPEIOCTABIICHUS YCIIYTH;

- JTOKYMEHTBI, HEOOXOIUMBIC U MPEAOCTABICHUS YCIYTU, YTPATUIU CUITY
(IOKYMEHT, YyJIOCTOBEPSIOUIUN JUYHOCTh 3asBUTENs JUOO €ro mpeicTaBUTENS,
JIOKYMEHT, YAOCTOBEPSIOMIUM MOJTHOMOYUS MPEICTAaBUTES 3asIBUTEIIA);

- HAJIMYKME MPOTUBOPEUHI MEXKAY CBEICHUSIMU, YKa3aHHBIMU B 3asIBJICHUU, U
CBEJCHUSIMHU, YKa3aHHBIMH B MPUIJIOKEHHBIX K HEMY JJOKYMEHTAX;

- JJOKYMEHTBI COJEpKAaT NOAYUCTKU U UCIIPABJICHHS TEKCTA, HE 3aBEPCHHBIC
B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickont denepannu, TEKCT
MMHUCbMEHHOIO 3asIBJICHUSA HE NOAAAETCS IMPOYTEHHIO, 3asIBJICHUE 3aIlOJHEHO HE
MIOJIHOCTBIO;

- JTOKYMEHTBI COJEPKAT MOBPEKACHUS, HAUITMYUE KOTOPBHIX HE IMO3BOJSET B
MOJITHOM O0BEME HCIOIh30BaTh MH(GOPMAIMIO W CBEIICHUS, COJAEPIKAIIECS B



JOKYMEHTax JJIs IIPENOCTABIICHUS YCIIYTH;

- HEKOPpPEKTHOE 3aloJIHEHHE O0s3aTelbHBIX IMOJIEH B  3asBJICHUU
(oTCyTCTBHME 3aIlOJIHEHMS, HEJIOCTOBEPHOE, HEIMOJIHOE JMOO HENpaBWIIbHOE, HE
COOTBETCTBYIOLLIEE TpeOOBaHUSM, YCTaHOBJICHHBIM HACTOSIIIAM
AJMUHUCTPAaTUBHBIM PETIAMEHTOM);

- IIOCTYIUICHUE 3asBJICHUS, AHAJIOTMYHOTO paHEe 3apErHCTPUPOBAHHOMY
3asBJICHHUIO, CPOK NPENOCTABICHUS YCIYTM IO KOTOPOMY HE MCTEK Ha MOMEHT
ITOCTYIUIEHUS TAKOTO 3asIBJICHMUS.

19. Pemenne 00 oOTkaze B TMpueMe JOKYMEHTOB TOAMHCHIBACTCS
pyKoBoJuTENIeM 00pa30BaTeNbHON OpraHu3alMid W BBLIAETCS 3asBUTENIO C
yKa3aHMEM IMpPUYMH OTKa3a M TMOpsAAKa JEHUCTBHM, KOTOPBIA HEOOXOIUMO
BBIIIOJIHUTD 3asIBUTENIO JJIS IOJYyYEHUS ITOJOKUTEIBHOTO pPE3yJIbTaTa.

He nomyckaercs oTka3 B IpHEeMe JOKYMEHTOB, HEOOXOIMMBIX JIf
IPEJOCTaBICHUS YCIYTH, B CIIy4yae, €CH 3asiBICHUE U JOKYMEHThI, HEOOXOAUMbIE
IUIS TIPEIOCTABIICHUS YCIyTH, IOJaHbl B COOTBETCTBUU C MH(OPMAIIMEN 0 CpoKax U
HOpsAKE IPEJOCTaBICHUS YCIyrH, onyOaukoBaHHou Ha [lopTae.

HcyepnbiBaommii nepeyeHb OCHOBAHMIA VI MPUOCTAHOBJIEHUSA

Npea0CTABJIEHHS YCJIYT'M MM 0TKA3a B MPeI0CTABJIEeHUH YCJIYTH

20. OcHoBaHus JUIsi TPUOCTAHOBICHHUS  MPENOCTABICHUS  YCIYTH
OTCYTCTBYIOT.

21. OcHoBaHus AJsl OTKa3a B MIPEIOCTABICHUN YCIYTH:

- oOpamieHue JMIa, HE OTHOCAMIETOCS K KaTeropuu 3asBUTEINEH,
YCTaHOBJIEHHBIX TYHKTOM 3 AJIMHUHHUCTPATUBHOIO PETJIaMEHTa;

- HE COOTBETCTBME HWH(POpMallMM, YKAa3aHHOW B 3asBJICHHUU, JAHHBIM
JOKYMEHTa O HaIpaBJICHUU (HAMPaBICHHOCTh TPYMIbI, PEXHUM pabOThl, S3bIK
oOy4eHus);

- UCTEYEHUE CPOKa JIEHCTBUS TOKYMEHTa O HAIPABJICHUU IS 3aUMCIICHUS B
Opranuzaiuio;

- OT3bIB 3asBJICHUS 10 HHUIIMATUBE 3asIBUTEIIS.

3asiBUTENh BIpaBE OTKa3aTbCcs OT IIOJyUYEHHUs YCIYyTd Ha OCHOBAHHUU
MUCHbMEHHOTO 3asBJICHUS, HANUCAHHOTO B CBOOOJHOM (¢dopMme, TMOJAHHOTO
crocoboM, MPeTyCMOTPEHHBIM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM U
JNEUCTBYIOUIUM  3aKOHOJATENbCTBOM, JuO0  mocpeactBom  Iloprama ¢
UCIIOJIb30BAaHUEM  CIIELMAIbHOM  WHTepakTuBHOM (opmbel. Ha ocHoBanuu
MOCTYMHBIIETO  3asBIEHUS 00  OTKaze OT  MPEJOCTaBICHUS  YCIyTH
YIOJHOMOYEHHBIM pa0oTHUKOM OpraHu3aluy NPUHUMAETCS pelieHne o0 0TKase B
npenocTaBieHuu yciayrd. OTka3 B MpPENOCTABICHUWU YCIYTH HE MpPENSTCTBYET
MOBTOPHOMY OOpaIeHHIO 32 IPEJOCTABICHUEM YCIYTH.

22. Pemenue 00 oOTKa3e B MPENOCTABICHUU YCIYTd TMOJMUCHIBACTCA
YIOJHOMOYEHHBIM JJOJDKHOCTHBIM JIMIIOM U BBIAAETCA (HAIMpaBISIETCs) 3asSBUTEIIO
C YKa3aHUEM MPUYHNH OTKa3a.

Pemenne 00 oTka3e B NPEIOCTAaBICHUH TOCYJApPCTBEHHOW YCIyTH TIO
3asBJICHUIO, [TOJJAaHHOMY Ha OyMa)kHOM HocuTelle B OpraHu3anuio, HarpasisieTcs
3asiBUTEIIIO0 CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.



Pemienne 00 oTka3e B MpeIOCTABICHUH YCIYTH 10 3asBJICHUIO, I0JJAHHOMY B
anekTpoHHON ¢dopme uepes [lopran, Hampasisercs 3asButento depe3 [lopran He
MO37HEe CHeAyomero pabodero mHS C JaThl TMPUHATHS TaKOTO PEIICHUS
(npucBamBaercs  ctaTyc  WH(DOPMUPOBAHHUS  3asgBUTEIS O pe3yJiibTaTax
paccMoTpeHus 3asiBiieHus] — «OTKa3aHO B NPEIOCTABICHUU YCIYTH») C YKa3aHUEM
MPUYMHBl OTKa3a W TIOpSAAKA JCHCTBUN, KOTOPBIM HEOOXOIUMO BBIOTHUTH
3asBUTEITIO ISl TTOTYyYE€HUS MOJIOKUTEIBHOTO PE3yIbTaTa.

[Tocne ycTpaHeHMs NMPUYMH, IMOCIYXKUBIIMX OCHOBAaHMEM JJId OTKa3a B
NPEJOCTaBICHUU YCIyTH, 3asABUTEIb BIOpaBE€ OOPATUThCA IMOBTOPHO IS
MOJTy4YEHUS] YCIYTH.

He nonmyckaercs 0Tka3 B IpeIOCTaBICHUM YCIYTH B CIIy4ae, €CJIU 3asBJICHUE
U JIOKYMEHTHI, HEOOXOAWMBIC IS TPEAOCTaBICHUS YCIyTH, TIOJaHBI B
COOTBETCTBUM C HMH(OpMaIueld 0 CpoKax W MOPSAJKE MPEAOCTaBICHUS YCIYTH,
omy6nukoBanHo# Ha [Toprare.

Pa3mep miiaTbl, B3MMaeMoOi ¢ 3asiBUTENSA NP NMPeI0CTABJIEHHHN YCIYTH, H
CIocoObI ee B3MMAaHMS
23. IlpenocraBiieHne yCIIyTH OCYIIECTBIISACTCS OSCIUIaTHO.

MakcuMaJIbHBIN CPOK OKUAAHHMSA B 0O4Yepelu NPH noaaye 3asgsBUTEIeM
3ampoca o0 MpPeA0CTABJICHHH YCJIYTH U NIPH MOJYYEHUH pe3yibTara
NPeAoCTABJICHUS YCJIYIH

24. MakcuMalbHBI CPOK OXKHMIAHUS B O4YepedH TMpH IMojaaye 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS YCIYrH, WIW MOJy4YEeHUHU
pe3ynbTara NpeJOoCTABICHUS YCIyTH COCTaBIsAET 15 MUHYT.

Cpoxk perucrpanum 3anpoca 3asiBUTEJIs 0 NPeI0CTABJICHUH YCJIYTH

25. Perucrtpauusi 3asBi€HHsI O NMPEAOCTABICHUM YCIYTU OCYIIECTBIISETCS
aBTOMATUYECKHU B JeHb oOparmeHus 3assurens Ha [lopran. [1pu nonaue 3asBiaeHus
yepe3 [lopram BpemeHeM mofauu 3asBICHHS SBIAETCS BpPEMs PETUCTPALMH
3asBieHud Ha [loprane.

Peructpanus 3asBIIEHHS O NPEIOCTABICHUU YCIYTd, NOJAHHOIO 4Yepe3
ITopran, ocymectBisgercs OpraHuzanueil B KypHaje PErUCTpaludd 3asBICHUI
cornacHo pexumy paboTel OpraHuzanuu B Cpok He Oonmee 1 pabouero mHs.
3asiBlIeHUE O MPEJOCTaBICHUH YCIIYTH, MOCTYNUBILEE MOCIe OKOHUYAaHUs pabouero
nast Opranu3anuu Tu00 B HepaOouwii JIeHb, peructpupyercs B Opranuszanuu B
MIEPBBIN pabounii eHb.

3asiBUTENIEM, UMEIOIIUM JIETed OJHOTO rofa pOXKIACHUS WU 3a4UCIISIEMbIX B
OJIMH TOJl B OJIHY 00pa3oBaTelIbHyI0 OpraHU3aluio, 0GOPMIISIOTCS 3asBICHUS Ha
KaXKJI0Tr0 peOeHKa.

26. 3asBIEHUE O NPEIOCTaBICHUE YCIYyTH MPU OYHOM OOpAaIlEHUU B
Opranuzamuio  perucrpupyercs Opranuzanveil B KypHaJle  perucTpaluu
3asiBJIEHUI B COOTBETCTBUHM C PEKUMOM paboThl Opranuszanuu.



TpeGoBaHus K MOMeELIEHUSIM, B KOTOPBIX NPeJI0CTABJIACTCH YCJIyra

27. IlomemieHus, B KOTOPBIX NPEIOCTABISETCS YCIyra, JOJDKHBI
COOTBETCTBOBATH CIEAYIOIINM TPEOOBaHUSAM.

[Tomenienusi, B KOTOPBIX OCYILIECTBISETCA MPUEM 3asBUTENICH, TOJKHBI
HaxOJIUTbCA B 30HE IMEUIEXOJHOM JOCTYIIHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpaJsiM.

28. TlomemieHust 1jIsi mpuema 3asBUTENCH TOJKHBI OBITH O0OpYIOBaHBI
Ta0JIMYKaMU C YyKa3aHHEeM HoMmepa KaOuHeTa, (aMWIMK, MMEHH, OTYECTBA H
JOJDKHOCTH ~ YTIOJHOMOYEHHOTO JIMIIA, OCYIIECTBIISIIOLIETO  MPEIOCTaBICHHUE
YCIIyTH, pexuMa paboThI.

29. Jlna oXuaaHus 3asBUTEISIMU NpUEMa, 3allOJHEHUsT HEOOXOIAUMBIX IS
MOJIYYCHUS] YCIYTM JOKYMEHTOB, JOJDKHBI HMMEThCS MeECTa, O00OpYyJIOBAHHbBIE
CTYJbSIMH, CTOJIaMHU (CTOMKAMH).

30. MecTa npeocTaBiaeHUS YCIYTH JOJKHBI OBITh:

— 0o0opynoBaHbl CpPEACTBAMHU IOKAPOTYIIEHUS U  OINOBEIIEHUS O
BO3HHKHOBEHUM YPE3BBIYAHOW CHUTyallMd, CpEACTBAMH OKa3aHUsA IEpBOM
MEIUIIMHCKOM ITOMOIIIY;

— o0ecrneyeHbl JOCTYIHBIMM MECTaMH OOILECTBEHHOI'O IOJb30BaHUs
(TyaneTbl) U XpaHEHUs BEPXHEH OJI€K/IbI 3asiBUTEIICH;

— o0ecrnieueHbl MH(GOPMAIMOHHBIMUA CTEHJAMU C OOpa3laMH 3aroJHEHUS
JOKYMEHTOB, OJaHKaMH JOKYMEHTOB M MEpeYHEM JOKYMEHTOB H (WJIM)
uH(popmanuu, He0OXOAUMBIX JIJISl IPEIOCTABICHUS YCIYTH.

31. TpebGoBaHusl K yCIOBUSIM TOCTYIMHOCTH TPHU TMPEAOCTABICHUU YCIYTH
JUIs WHBaJUA0B O0OECNEUYMBAIOTCS B COOTBETCTBUM C 3aKOHOAATEIHLCTBOM
Poccuiickoii denepanuu u 3akoHoAatenbctBoM OpeHOyprckoit o0jgacTv, B TOM
qHUCIIe:

— ycinoBusl s OECTpPEnAaTCTBEHHOro JocTymna (BXOI 00opymyeTcs
CHELHAJIbHBIM MaHIyCOM, MEPEABKEHNUE MO0 MOMEIICHUIO JI0JKHO 00ecTeuynBaTh
OecrpensTCTBEHHOE IMEpeMEIllEHUe W Pa3BOPOT CHEUUANbHBIX CPEACTB MJis
nepeABMKeHUsT  (Kpecen-KoJIACOK), 00OpyAyloTcs  MecTa  OOIECTBEHHOIO
MOJIb30BaHUs) K CPEACTBAM CBA3U U MH(POPMALINH;

— CONPOBOXACHUE MHBAIMAOB, UMEIOIIMX CTOMKHUE PACCTpPOMCTBA (PYHKIIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIILIY;

— HajJIexallee pasMmelleHue oOOpyJoBaHUSI M HOcuTenel uHpopmaiuu,
HEOOXOIUMBIX Jisi oOecrieyeHus: OeCHpensiTCTBEHHOIO JIOCTYNa HWHBAIUAOB K
yCIIyTe C Y4€TOM OIPaHUYEHUN UX KU3HEACSATEIbHOCTH;

— JOIYCK co0aKU-TIPOBOIHUKA npu HAJIMYUU JIOKYMEHTA,
MOJITBEPKJIAIOIIETO €€ CrelHalbHOoe OOyueHHWe M BblaBaeMoro mo ¢opme u B
NOpsAZIKE, KOTOpbIE OIpeaenstorcs ¢eaepaibHbIM OpPraHOM HCHOJIHUTEIbHON
BJACTH, OCYIIECTBISAIOIMM  (YHKIUMH 1O  BbIpabOTKE U  pealn3aluu
roCy/1apCTBEHHON MOJUTHUKUA U HOPMATHUBHO-TIPABOBOMY PEryJIHpPOBaHUIO B cdepe
COLIMAJIBHOM 3aILUThl HACEJICHHUS,

— OKa3aHue CHEelUaJINCTaMH, MPEJOCTABISIONIMMU YCIyry, TOMOIIU
UHBaNUJaM B TMPEOJAOJEHUU OapbepoB, MEIIAIOIIUX MOJIYYEHUI0O HMH YCIyT
HapaBHE C APYTUMHU JIULIAMH;



— B CIIy4ae, €CJIM UMEETCSl BO3MOXXHOCTh OPTaHU3AIMH CTOSHKH (TIApPKOBKH)
BO3JIC 3/1aHUs (CTPOSHHUsI), Ha CTOSTHKE (ITApKOBKE) JOJDKHBI OBITh MIPEIYyCMOTPEHBI
MecTa I TApPKOBKH CHEIUANTBHBIX TPAHCTIOPTHBIX CPEACTB HWHBAIUIOB. 3a
MOJIb30BAaHUE TTAPKOBOYHBIM MECTOM TTaTa HE B3UMAETCHI.

IMoka3aTeu JOCTYNIHOCTH U Ka4eCTBa YCJIYI'H

32. OueHka JOCTYIHOCTH M KadecTBa MPEJOCTABICHHS YCIYTH JOJDKHA
OCYIIECTBIIATHCS MO CIETYIONIUM TOKa3aTeIsIM:

- HaJIM4He TOJIHOW W TOHSATHOM MH(OPMAIMU O TOPSAKE, CPOKaX U XOHe
NpPEAOCTaBICHUS] YCIAYrH B WHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX —CETAX
o0miero mojp30BaHusA (B TOM umcie B cetd «VHTepHET»), CpeacTBax MaccoBOM
uHpopManmy;

- BO3MOKHOCTH BBIOOpa 3asBHTENEM (HOPM MPEIOCTABICHUSI YCIYTH, B TOM
qrclie ¢ ucmnonbp3oBanuem [loprana;

- IOCTYITHOCTh OOpaIleHHsI 3a MPEIOCTABICHUEM yCIyTH, B TOM YHUCIE IS
WHBAJMIOB U IPYTUX MaJOMOOMIBHBIX TPYIIN HACEICHNUS;

- CBOEBPEMEHHOCTb TMPEAOCTABICHHUS YCIYIH B COOTBETCTBUU  CO
CTaHIapTOM ee MPEIOCTABIICHUS, YCTaHOBJICHHBIM HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM

- OTCYTCTBHE OOOCHOBAaHHBIX JKaJOO CO CTOPOHBI 3asBUTENEH IO
pe3ynbTaTaM MpeoCTaBICHUsS YCIYTH,

- BO3MOKHOCTH MOJTy4YeHHsS] HHGOPMAIIUHU O XO/I€ MPEAOCTABICHUS YCIYTH, B
TOM 4HCJIe ¢ ucnoiab3oBanueM Iloprana;

- MHMHHMMAJIBHO BO3MOXHO€ KOJMYECTBO B3aMMOJEUCTBUN 3asBUTENS C
pabotHukamu  OpraHmzalMi  OpU  OPEJOCTAaBIEHUM  yCIyrd M HUX

IPOAOJKUTEIBHOCTD.
33. KonmuecTBO B3aMMOJEWUCTBHI 3asBHUTENS C  YINOJIHOMOYEHHBIMH
JOJDKHOCTHBIMUA ~ JIMIIAMH TIPU  MPEJOCTABICHUH YCIYyrd - 2, HuX oOmias

IPOJIOKUTEILHOCTD - 30 MUHYT:

pH IMYHOM OOpaIeHUH 3asSBUTENS C 3asBICHUEM O MPHEME;

NpU JUYHOM TMOJIMUCAHUM 3asiBUTEJEM J0TroBopa 00 o00pa3oBaHUM I10
00pa3oBaTeNbHbIM IPOrpaMMaM JOLKOIBHOTO 00pa30BaHus.

HNHuble TpeOGoBaHMs K MPEAOCTABIEHUIO YCJAYTH, B TOM YHCJIe YYUTHIBAKOIINE
0CO0EHHOCTH NMPEI0CTABJIEHHUSA YCJIYTI B MHOTO(PYHKIMOHAJIBHBIX HEHTPAaX U
0CO0EHHOCTH NMPeJA0CTABJIECHUS YCJIYT B 3JIEKTPOHHOI (hopme

34. VYciyru, KOTOpbI€ SIBISIOTCS HEOOXOAUMBIMU M OOS3aTEIbHBIMU ISt
MPENOCTaBIEHUS Y CIIYyTH, OTCYTCTBYIOT.

35. IlpenocraBiieHne yCIyrd MO DKCTEPPUTOPUAILHOMY TIPHUHIIUIY HE
OCYLIECTBIISETCS.

36. Ilpu QopmupoBaHum 3asiBICHUS B OJICKTPOHHOW (QopMe TMocie
3aMOJTHEHUST 3asIBUTEIEM KaXKJIOr0 W3 TMOJEeH 3JIEeKTPOHHOW (OpMBI 3asBICHUSA
OCYIIECTBISIETCSL (POPMATHO-JIOTHYECKasi MpoBepKa. [Ipu BHISIBIEHUN HEKOPPEKTHO
3aMOJHEHHOTO TOJIS 3JIEKTPOHHOU (POPMBI 3asIBICHUS 3asIBUTEIb YBEAOMIISIETCA O
XapaKTepe BBISBICHHOM OLIMOKU U MOPSIIKE €€ YCTPAHEHHS MTOCPEICTBOM



UH(OPMAIITMOHHOTO COOOIIEHMS] HEMOCPEJICTBEHHO B JJIEKTPOHHOM  (opme
3asiBJICHUSI.

[Ipu popmupoBanuu 3asasienus Ha [lopTaiie 3assBUTEN0 0OECIIEYNBACTCS:

- BO3MOXXHOCTb COXpPaHEHHUS paHee BBEJCHHBIX B AJIEKTPOHHYIO (opmy
3asiBJICHUS] 3HAUYCHUN B JIIOOOH MOMEHT IO JKEJIaHUIO MOJIb30BaTEeNs, B TOM YHCIIE
MIpY BOZHMKHOBEHUH OLIMOOK BBOJA W BO3BpATE MJi MOBTOPHOTO BBOJIA 3HAYCHUI
B DJICKTPOHHYIO (pOpMY 3asIBIICHNUS,

- BO3MOXKHOCTh aBTOMATHYECKOTO 3aIOJIHCHUS TTOJIEH AJICKTPOHHON (hOPMBI
3as1BJICHUS] HA OCHOBAHUU JAaHHbBIX, pa3MEIICHHbIX B Tpoduiie 3asButens B ECUA;

- BO3MOXXHOCTh BEPHYTHCS Ha JIFOOOW W3 3TAIOB 3aMOJHEHUS JJICKTPOHHON
(dopMbI 3asBiIeHUs O€3 TOTEPH paHee BBEACHHON MH(POpMAIIH;

- BO3MOXHOCTbH JocTymna 3asButeis Ha [lopTan x 3asBieHusM, paHee
nojganHeiM UM Ha [lopraie.

CdopmupoBannoe Ha I[loprane 3assinenue Hampasisiercss B PUC 1O
nocpeactsom CMOB.

[Tocne moctyminenus B PUC O »5eKkTpoHHOE 3asBICHHE CTAaHOBUTCA
JOCTYIHBIM JIJIS JTIOJKHOCTHOTO Jiniia OpraHu3aiuu, OTBETCTBEHHOTO 3a MPUEM U
PErUCTpaLIMIO 3as1BJICHUS (Jajiee — OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO).

37. Tlpu mnomade 3asiBIeHUss TmocpencTBoM [loprama 3ieKTpOHHBIE
JIOKYMEHTBI ~ MPEACTABISIOTCA B cleayronmx @opMarax (MpU  HaTUYUH
TexHU4eCKoi Bo3mMoxkHocTH): pdf, jpg, jpeg u sig.

Homyckaercss  GopMuUpOBaHHE  JJIEKTPOHHOTO  JIOKYMEHTa  IyTeM
CKaHUPOBAHUS HEMOCPEACTBEHHO C OPUTMHAJNIA JOKYMEHTA (MCIOJIb30BAHNUE KOMUN
HE JOIyCKaeTcs), KOTOPO€ OCYIIECTBISETCS C COXPAaHEHUEM OPHUEHTAlUU
opurnHasia gokymeHta B paspemiennn  300-500 dpi  (macmrad  1:1) ¢
MCIIOJIb30BAHUEM CIEAYIOIINUX PEKUMOB:

a) «4epHO-Oenblii» (MpU OTCYTCTBUU B JOKYMEHTE TIpaduyecKux
M300paKeHU U (WJIM) LIBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (MpU HAJIUYMUM B JIOKYMEHTE TIpadUyecKux
U300pKEHUN, OTIIMYHBIX OT IIBETHOTO TPauIeCcKOTO U300paKEHNU);

B) «LIBETHON» WJIM «PEXUM IOJHOM LBETONepenaun» (Mpyu HAIMYUUA B
JIOKYMEHTE IIBETHBIX rpaUueCKUX N300pakeHUH JTM00 IBETHOTO TEKCTA);

r) C COXpAaHEHHEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJIMHHOCTH, @ UMEHHO:
rpauIecKoi MOUCH JIUIIA, TIeYaTH, YIJIOBOTO IITaMIla OJIaHKa,;

1) KOIM4YECTBO (aityioB IOJKHO COOTBETCTBOBATH KOJUYECTBY JTOKYMEHTOB,
KQXKJIBIA U3 KOTOPBIX COACPKUT TEKCTOBYIO U (MJK) Tpadudeckyro nHGopMaIuio.

DNEeKTPOHHBIC JOKYMEHTHI JOJIKHBI 00€CTIeUnBaTh:

BO3MOXKHOCTh HWJEHTU(UIIUPOBATH JOKYMEHT M KOJUYECTBO JIMCTOB B
JIOKYMEHTE;

BO3MOXXHOCTh TOHWCKAa TI0 TEKCTOBOMY COJICP)KaHHIO JOKYMEHTa U
BO3MOXKHOCTh KOMHUPOBAHUSI TEKCTa (32 HUCKIIOYEHHUEM CJIy4daeB, KOrja TEKCT
ABJISIETCSl  4YacThio Tpaduueckoro u300pa)xkeHus); CoAepxk aThb OrJaBJICHHE,
COOTBETCTBYIOILIEE CMBICITY U COJIEPKAHUIO TOKYMEHTA;

JUIsL TOKYMEHTOB, COJEPKAIllMX CTPYKTYpPUPOBAHHBIE MO YACTSIM, IJIaBaM,
paznenaM (monpaszzesiaM) JaHHBIE M 3aKJIaJKHU, 00ECIEeUMBAIOIINE MEePEXObl IO



OTJIABJICHUIO U (WJI) K COIEPKAIIMMCS B TEKCTE PUCYHKaM M TaOJIuIaM.

I11. CocTaB, nocjie10BaTEIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATHBHBIX
nmpoueayp

IlepeyeHb BapUAHTOB MPeAOCTABIEHUSI MyHMUIMIIAJIBHON yCJIyIH,
BKJIIOYAIOIINHA B TOM YK CJ/ie BADUAHTHI NPEI0CTABIEHHUS TOCYAAPCTBEHHOM
YCJIyTd, HeOOXOAUMBbIi 1J1sl HCIIPABJIEHUS JONYIIEHHBIX ONIeYATOK M OIIUOOK
B BBIIAHHBIX B pe3yJbTaTe NPeJ0CTABIEHHUSI TOCYIAPCTBEHHO YCIyTru
JOKYMEHTAX M CO3aHHbIX PeeCTPOBLIX 3aNMCHAX, AJI51 BbIIa4u Ay0JInKaTa
JOKYMEHTAa, BBIIAHHOI0 110 pe3yJIbTaTaM MpeJ0CTaABJIEHHUSs TOCY/I1apCTBEHHOM
yCJIYyT'H, B TOM YHCJ/Ie HCUePNbIBAIOIIMIi lepevyeHb OCHOBAHUI /151 0TKAa3a B
BblJlaye TaKOro Ay0/IMKaTa, a TAK:Ke MOPSA0K OCTABJIEHUs 3a1poca
3asiBUTEJISI 0 PeJ0CTABJIEHUH IOCy1apCTBEHHOM ycJIyru 6e3 paccMoTpeHus

38. IlpenocTaBneHne yciIyru BKJIIOYAeT B c€Osl BBIMOJHEHHE CIIEAYIOIINX
aJIMMHHACTPATUBHBIX MTPOLIETYP:

- TpUeM 3asBIICHUS W JOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEIOCTaBICHUS
YCIIyTH, U UX PETUCTPALUS;

- pacCMOTpPEHHME 3asBIIEHUS M  JOKYMEHTOB, HEOOXOJUMBIX JIf
IPEJOCTABICHUS YCIYTH, U NMPUHATUE PEUICHUS O MPEIOCTABICHUN YCIYTH JIMOO
00 oTKa3e B €€ MPeJOCTaBICHUH;

- ohopMIIeHHE pe3ybTaTa PEeIOCTaBICHUS YCIYTH;

- BblJjaua (HarpaBJIeHHUE) pe3ysibTaTa NpeJoCTaBICHUS YCIYTH 3asiBUTEITIO.

39. HcnopapneHue IONYIICHHBIX OIEYAaTOK M OIMMMOOK B BBIJAHHBIX B
pe3ysbTaTe MpeloCTaBICHUS YCIYTM JOKYMEHTax OCYLIECTBIISIETCS IyTeM
JaM4HOTO OoOpauieHus 3asButens B Opranuzanuio. Pabotauk Opranuszanuu B JI€Hb
oOpareHusi 3asBUTENS BHOCHT M3MEHEHHS W BBIJACT HCIPABICHHBIA pE3yNbTaT
YCIIyTH 3asIBUTEITIO.

40. Tlpu mpenocTaBIeHUH TOCYAapCTBEHHOW (MYHHUIIMIAIBHON) yCIyTH B
AIEKTPOHHOM (hopMe 3asIBUTENIO 00ECIICUUBAIOTCS:

nosiydeHue MHQPOPMAIUU O TOPSAIKE W CPOKax MPEJOCTaBICHHUS YCIYTH B
AIEKTPOHHOM (hopme;

(dbopMHpoBaHUE 3asIBICHUS B 3JIEKTPOHHOU (hopme;

MOJTlyYeHUE CBEJICHUH O XOJE€ PAcCMOTPEHHS 3asBICHUS B DIIEKTPOHHON
dopme;

OCYILIECTBJICHHE OILIEHKM KauyecTBa IMPEIOCTABICHUSI TOCYIapCTBEHHOM
(MyHHLIMIAJIBHOM) YCITYTH;

nocyneoHoe  (BHecyleOHoe) oOkamoBaHWUE PEIICHWA ¢ JICWCTBHMA
(6e3nmeiicTBUsI) YTOJTHOMOUYEHHOTO opraHa Jubo JedcTBus (Oe3neicTBUe)
JIOJDKHOCTHBIX ~ JIMI]  YTHOJHOMOYEHHOTO  OpraHa,  IpeIoCTaBIISIOIIETO
rOCy/IapCTBEHHYI0  (MYHULHMIAIbHYIO)  YCAyry, JuOO  TOCyAapCTBEHHOTO
(MYHHULIMITAJIBHOTO) CITYXaIero.

Onucanue aIMUHUCTPATUBHOI Mpoueaypbl NPOPUINPOBAHUSA 3aABUTEJIS



41. TIpodunupoBanue 3asBuUTENsE HE TpeOyercs. BapuaHThl U TOPSIOK
IPEIOCTaBICHUSl YCIYTM OTIEIbHBIM KaTEeropusM 3asBUTENCH, 00beTUHEHHBIX
o0ImUMHU TIpU3HAKaMH, OTCYTCTBYIOT B CBS3M C OTCYTCTBHEM TaKHX KaTeTOpUU
3asIBUTEIICH.

Onucanue aIMUHUCTPATHBHBIX NPOLEAYP NPeI0CTABICHUS
MYHUIUNIAJIbHOM YCJIYTH

IIpuem 3asiB/1eHHMsI M JOKYMEHTOB, X PerMCTPALIUsA

42. OcHoBaHMEM JUI1 Hayaja aJMUHUCTPATUBHON HPOLENYpPHI SIBISAETCA
IOCTYIJIEHUE JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a IIPHUEM JOKYMEHTOB,
3asBJIEHUS U JOKYMEHTOB, IIPENYCMOTPEHHBIX ITYHKTOM 16 AJIMHHHCTPAaTUBHOIO
peryiaMeHra.

43. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TMpPUEM JIOKyMEHTOB,
OCYLIECTBJISIET TNPOBEPKY HA HAJIMYWE OCHOBAaHUM U1 OTKa3a B IIpUEME
JNOKYMEHTOB, YKa3aHHBIX B IIYHKTE 18 AIMHUHUCTPATUBHOI'O PETJIaMEHTA.

[Ipy HanM4MM OJHOTO W3 OCHOBAHWM AJIA OTKa3a B IpHEME JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 18 AJMUHUCTPATUBHOIO PErIaMEHTa, TIOKYMEHThI JOJI>KHbI
OBITh BO3BPAILIEHBI 3aBUTEIIIO.

Ecnu HepocTaTk, NpEensTCTBYIOLIME MPUEMY 3adBICHHUS U JTOKYMEHTOB,
JOIYCTUMO YCTPaHUTh B XOJI€ JUYHOTO OOpalIeHUs 3asBUTEIS, OHU YCTPAHSIIOTCS
HE3aMEIJIUTENBHO.

44. B ciayyae OTCYTCTBHS OCHOBAHMUHU IUId OTKaza B MpHEME JIOKYMEHTOB,
OTBETCTBEHHOE JOJDKHOCTHOE JIMIO JIEJIAET PETUCTPALMOHHYIO 3aIlliCh O JaTe U
BPEMEHU IIPUHATHUS 3asIBICHUS.

[Tocne peructpauuu 3asBiA€HUS, TOCTYNUBLIETO B 00pa30BaTEIbHYIO
OpraHMU3aIMI0 TOCPEICTBOM JIMYHOTO OOpallleHus, 3asBUTENIO BbIAACTCS PACINCKA
B MOJY4YEHUH [OKYMEHTOB, cojepxkaias HHPopManuioo o0 HHAWBUIYAJILHOM
pPErMCTpalMOHHOM HOMEpe 3asBJI€HUA O IMpueMe B  00pa3oBaTEIbHYIO
OpraHu3allvio, TEpeYHe TMpPEeJCTaBICHHBIX JTOKYMEHTOB. Pacrnucka 3aBepsieTcs
MOANKCHIO JOJKHOCTHOTO JIMla 00pa30BaTesIbHONM OpraHU3allHi, OTBETCTBEHHOIO
3a MpUEM JOKYMEHTOB, U ME€YaThIO 00pa30BaTENbHON OpraHU3aliH.

3asBneHus1, nocTynuBIure yepes lIlopran, Takxke MmoasiexaT perucTpaluu B
KypHaJe peecTpa peructTpanuu 3asBiieHnid OpraHu3amyi.

[Toryuenne uHPOpPMAIMK O XOJI€ PACCMOTPEHHS 3asBICHUS, MOJAHHOTO
yepe3 [lopran, u o pe3yapraTe NperoCTaBIECHNs YCIYT'H MPOU3BOJIUTCA B JTUYHOM
kaOunete Ha [lopTane, npu ycio0BUM aBTOPHU3AIUH.

3asgBUTENb MMEET BO3MOXXHOCTHh OTCIIEKUBATH CTATyC 3JEKTPOHHOIO
3asiBJICHUS, a TakKe MHPOPMALIMIO O JAIbHEUIINX JEHCTBUSX B JTUYHOM KaOUHETe
B J11000€ BpeMsl.

45. Bpewms BBITIOJIHEHHUS AJIMHHUCTPATUBHOW MPOLIEAYPbl COCTaBISET
1 (oguH) pabouunii JeHbL C MOMEHTA MOCTYIUICHUSI 3asBJICHUS B 00pa30BaTEIbHYIO
OpraHU3aLMIO.

46. Pe3ynbTaToM BBIMOJHEHUS] aIMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS



perucTpanroOHHas 3alrucChb O JaTC U BPCMCHH IMPHUHATHUA 3asBJICHUSA h17(8)0) IIPUHATHC
N HAIIPABJICHUC 3aABUTCIIIO PCIHICHU S 00 OTKa3e B IMpUEME TOKYMCHTOB.

PaccmoTpeHHe JOKYMEHTOB, PEACTABJIEHHBIX 3asiBUTeJIeM, IPUHATHE
pelleHus 0 MpeJI0CTaABIeHNHU YCJIYTH

47. OcHoBaHMEM JUisl Hayaja aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
perucTpanus 3asBICHUS M TaKeTa JOKYMEHTOB 3asBUTENS, MPEAYCMOTPEHHBIX
MyHKTOM 16 A TMUHHCTPAaTUBHOTO pETjaMEeHTa.

48. Ilpu OTCYTCTBMM OCHOBAaHMU JUIsl OTKa3a B MPEIOCTaBICHUU YCIYTH,
yKa3aHHBIX B MNyHKTe 21 AJMHHHUCTPAaTHBHOIO perjiamMeHTa, PYKOBOJIUTEIEM
o0pa3oBaTeNbHON OpraHu3alid ¢ poAUTENeM (3aKOHHBIM MPEACTABUTEIIEM)
pebeHKa 3akioyaercs JOoropop 00 oOpa3oBaHUM 1O 00Opa3oBaTEIbHBIM
porpamMmam JOUIKOJIBHOTO 00pa30BaHusl.

B ciydyae mpuHSTHS pelieHus O MPEeIOCTaBICHUU YCIYTH IO 3asiBICHHUIO,
nonanHomy 4depes IlopTain, mpucBanBaercsi craryc HHOOPMHUPOBAHHS 3asIBUTEIS O
pe3ynbTaTax pacCMOTPEeHHS 3asBieHUuA — «OXHUJAaHUE 3aKIIOUEHHUsT JOTOBOPA» C
yKa3aHUEM TIOpsAIKa JACHCTBUH, HEOOXOMUMBIX BBINOJHUTH 3asgBUTEIIO TS
3aKJIIOYEHUs] JI0roBopa 00 00pa3oBaHMM 10 OO0pa30BaTENbHBIM IPOrpaMmam
JOIITKOJIBHOTO 00OPa30BaHMs, MECTE U CPOKAX €ro MOIMHUCaHUSI.

49. BpeMms BBINIOJHEHUS aAMUHUCTPATHBHOW MPOIEIYPHl COCTABISACT HE
Oosiee 3 (Tpex) MHEU ¢ JaThl PETUCTPALIMU 3asIBJICHUS.

50. Pe3ynbraroM BBIMIOJIHEHHS] aAMUHUCTPATUBHOM MPONEAYpHI SBISETCA
NPUHATHE PEIICHUS O TIPEIOCTABICHUH YCIYTH.

Brigaua 3asBUTEIO pe3y/IbTaTa MPEAOCTABICHUS YCIYTH

51. OcHoBaHueM sl Hayajda aIMUHUCTPATUBHOW MNPOLEAYpPHl SBISETCS
HNOJNUCAaHNE PYKOBOJWTENEM O0pa30BaTeIbHOW OpraHu3aluu JoroBopa o0
o0pa3zoBaHuU 1O 00pa30BaTEILHBIM MPOTPAMMaM JIOIIKOJIBLHOTO 00pa30BaHMUs.

PykoBoauTenb 00pa3oBaTeIbHONW OpraHU3AIMKM U3A€T PACIIOPSAUTEIbHBIN
akT o 3auMciieHnd B OpraHmzanuio B TEYEHHE Tpex pabdouyux JHEW mocie
3aKJIIOYEHUs] C 3asBHUTENIEM J0roBopa 00 oOpa3oBaHMM MO 0OOpa3zoBaTEIbHBIM
mporpaMmaM JIOIIKOJIbHOTO oOpa3zoBanusa. OaMH 3K3eMIUIIp J0roBopa 00
oOpa3oBaHMM MO OOpa3oBaTENbHBIM MpOrpaMMaM JOLIKOJBLHOTO O0pa3oBaHUs
BBIJIAETCS 3aIBUTENIO.

PacniopsiutenbHbIi akT O 3a4MCICHUHA B 00pa30BaTEIbHYI0 OPraHU3AIUIO B
TPEXJIHEBHBIA CPOK IOCTE W3JaHMS pa3MelaeTcs Ha WH(OPMAIMOHHOM CTEHJIE
00pa3oBaTeIbHON OpraHU3aIliH.

[Io 3agBneHuro, mnomanHomy uepe3 llopran, mnocne  u3gaHusd
paclopsiANTEIBLHOIO aKTa O 3a4MCICHHMM B 00pa3oBaTelIbHYI0 OpraHHU3aluIo,
MIPUCBAMBACTCS CTATyC MH(POPMUPOBAHUS 3asIBUTEINS O PE3yJIbTaTaX pacCCMOTPEHHUS
3asBJIEHUS — «3a4UCIIEH» C YyKa3aHUEM Ha3BaHUSA M aJpeca pPacHoIOKECHHS
oOpa3oBaTeNbHON OpraHu3alud, pPEKBU3UTOB PACIOPSIUTENIBHOIO aKTa o
3aUMCIIEHUU B 00pa30BaTENIbHYIO0 OPraHU3aIHIoO.

[Io 3asgBieHHIo, MNOJAHHOMY TpPU JMYHOM OOpalleHUH, pPaOOTHUK
Opranuszanuu yBEOMJIEHHE O PE3YJIbTATE€ MPEAOCTABICHUS YCIYTH BBIIAET



(HampaBJIsIeT) 3aSBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU O IIPHEME.

52. Bpewmsi BBINIOJHEHHSI aJMHHUCTPATUBHOW MPOLEAYPbl 3 IHS C JaThl
MOJIMUCAHUSI PYKOBOAMUTENEM 00pa30oBaTebHOM OpraHu3alu J0roBopa 00
00pa3zoBaHuM 1O 00pa3oBaTEIBHBIM IPOTPaMMaM JAOIIKOJIEHOTO 00pa30BaHUsL.

53. Pe3ynbpraToM BBITIOJHEHHS AIMHHHUCTPATUBHOU MPOIEAYPHI SIBIISCTCS
U3IaHUE PACTIOPSINTENHLHOTO aKkTa 0 3aunciieHny [lomyuaTens B 00pa3oBaTeIbHYIO
OpraHHU3aLHIO.

PaccmoTpenne JOKyMEHTOB, IpeACTABJICHHBIX 3asiBUTeIeM, IPUHATHE
peuienusi 00 0TKa3e B NPEeJOCTABJIEHUM YCJIYT'H, BbIIAYA 3aIBUTEJII0
MOTHBHMPOBAHHOI0 0TKAa3a

54. Ecnu mnpu paccMOTPEHHMH 3asiBJICHHUS C JTOKYMEHTAMH, YKa3aHHBIMHU B
nyHKTe 16 AJIMHUHHCTPAaTUBHOTO pErjaMeHTa, BBIABISIOTCS OOCTOATEIbCTBA,
OPENATCTBYIOIIME TMPEJOCTAaBICHUIO YCIyTH, YyKa3aHHble B nyHKTe 21
AJMUHUCTPATUBHOTO perjiaMeHTa, paboTHUK OpraHu3anud, OTBETCTBEHHBIH 3a
OpUEM JIOKYMEHTOB, OCYIIECTBIIIET IOATOTOBKY YBEIOMJICHHUS 3asgBUTENIO0 00
OTKa3e B PEJOCTABICHUH YCIYT'H ¢ 000CHOBAaHMEM MPUYMH OTKAa3a.

B cayuyae oTkaza B IpeNOCTaBICHUM YCIYTH IO 3asBICHUIO, NOJAHHOMY
yepe3 [lopran, nprcBanBaercs cratyc HH(OOPMUPOBAHUS 3aABUTEIIA O PE3YJIbTATaX
paccMOTpeHHus 3asBiieHUus — «OTKa3aHO B MPEJOCTABICHUH YCIYTW» C YKa3aHUEM
MPUYMHBl OTKa3a W MOpSAAKAa ACHCTBUH, KOTOPBIM HEOOXOAMMO BBIIOJIHHUTH
3asIBUTENIO JJIs MOJTYYEHHUS MOJI0KUTEIBHOTO pe3yJbTaTa.

[lo 3asBieHHIO, MOAAHHOMY TMPU JMYHOM OOpallleHUH, PaOOTHUK
Opranuzanuu yBeaoMJieHHE OO0 OTKa3e B MPEJOCTABICHUHM YCIYTHM BBIIAET
(HampaBIIsieT) 3asBUTENIO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH O ITPUEME.

55. Bpems BbINONHEHHS aJIMHUHUCTPATUBHOM MpPOLEAYpPHl COCTaBISET B
YacTH TPHUHATHUS pelieHus 00 OTKaze B MPEAOCTaBIICHWU YCIYyrd — He Oomee 3
(Tpex) paGouux AHEW C JaThl PETUCTPALMU 3asiBICHUS, B YaCTH HAlpaBICHUS
3asIBUTEII0 YBEIOMJIEHUS] O MOTUBUPOBAaHHOM OTKa3€ B IPEAOCTABICHUH YCIYTU —
clenylomuid pabounii JeHb € MOMEHTa NPUHATHSA pelIeHus o0 OTKa3e B
PEIOCTABIECHUH YCIYTH.

56. PesynbTaroM BBHITIOJHEHHS] aJIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCA
OPUHATHE pelieHus 00 OTKa3e B MPEIOCTaBICHUM YCIYTd W BblJauya 3asiBUTEIIO
YBEAOMJICHUS 0 MOTUBUPOBAHHOM OTKa3€ B IIPEIOCTABICHUU YCIIYTH.

V. ®opMbI KOHTPOJISA 32 UCTIOJIHEHHEM AJIMUHUCTPATUBHOIO pPerjiaMeHTa

IMopsinok ocyniecTB/IeHUs TEKYIIEr0 KOHTPOJIsI 32 CO0JII0/IEeHUEeM U
HUCMOJTHEHHEM OTBETCTBEHHBIMH J0JIKHOCTHHIMU JTUIAMM OPraHU3alUuN
MOJIOKEHUH perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBLIX AKTOB,
YCTAHABJIMBAIONIUX TPeOOBAHUS K MPEAOCTABJICHUIO YCJIYT'H, a TAKKe
NPUHATHEM UMHU pelIeHn i

57. Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM W HUCIIOJHEHHWEM paOOTHUKAMU
Opranu3zaiuy HacTOSIEro AJIMUHACTPATUBHOTO pEriiaMeHTa U WHBIX



HOPMAaTUBHBIX  IPaBOBBIX  AaKTOB,  YCTaHAaBIMBAIOUIMX  TpeOOBaHUA K
IPEJOCTABICHUIO YCIyTd, a TAKXKE MPUHATUS UMHU PELICHUI OCYIIECTBISIETCS B
MOpSAIKE,  YCTAaHOBJICHHOM  OpPraHU3alMOHHO-PACHOPSAIUTEILHBIM  aKTOM
Opranuzaiiuy, KOTOpPBI BKJIIOYAET TOPSAOK BBIIBICHHS U YCTPaHEHHUSA
HapylIeHU! MPaB 3asBUTEIIEH, PACCMOTPEHNUS, IPUHATUSA PEIIEHUA U TOATOTOBKY
OTBETOB Ha oOpalleHus 3asiBUTEINEH, COJAEPKAIIMNX KaToObl Ha pElIeHHs, TEHCTBUS
(6e3neiicTBue) paboTHIKOB OpraHu3aIum.

58. TpebOoBaHusMu K TMOPSAAKY W (GopMaM TEKYyIIero KOHTpOJIS 3a
MPEAOCTABIEHUEM YCIYTH SIBIISFOTCS:

- HE3aBHUCHMOCTb;

- TIIATEIBHOCTb.

He3aBucuMOCTh TEKYIIEr0 KOHTPOJIS 3aKI0YAETCS B TOM, YTO JTOJDKHOCTHOE
muno OpraHu3anyy, yIOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE HAXOIHUTCS B
CITy’K€OHOW 3aBUCUMOCTHU OT AOJKHOCTHOTO Jinia OpraHu3anuu, y4acTBYIOIIETO B
MPEAOCTABICHUN YCIYTH, B TOM YUCJIE HE UMEET OJIM3KOro POJICTBA WM CBOMCTBA
(pooutenu, cynpyru, J€TH, OpaThs, CECTPbI, @ TaKKe OpaThs, CECTPhI, POAUTEIH,
JETH CYNPYTOB U CYIPYTH JI€TEei) C HUM.

JomxHoctHble una OpraHu3anyy, OCYIIECTBISIONINE TEKYIIUNA KOHTPOJIb
3a MPEeJOCTaBICHUEM YCIYTH, OOsS3aHbl MPUHUMATh MEPHI MO MPEAOTBPAIICHUIO
KOH(JIUKTa HHTEPECOB MPHU NPEIOCTABICHUU YCIyTH.

TmarenabHOCTh OCYIIECTBIEHUSI TEKYILIEro KOHTPOJIS 3a MPEAOCTaBICHUEM
yCIYyTU COCTOUT B MCIIOJHEHUU YHNOJHOMOYEHHBIMU paboTHHUKaMu OpraHu3anuu
00s13aHHOCTEM, MPEeyCMOTPEHHBIX HACTOSIIIUM TOJIPa3AEIIOM.

Cotpynnuku OpraHuszainuii, y4acTBYIOUIMX B MPEAOCTaBICHUM YCIYIH,
HECYT IEpPCOHAJIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJIEHHE, MOJHOTY M KayecTBO
UCTIOJTHEHHMSI TTOJIOKEHUH HACTOSAIIEro AAMUHUCTPATUBHOIO PETIaMeHTa.

59. Tekymuii KOHTPOJb COONIOJEHUS TOCIEI0BATCIBHOCTH JICUCTBUN I10
MPEAOCTABIICHUIO YCIYTH OCYUIECTBISIET PyKOBOAUTENb OpraHu3aiui.

OpraHuzanusi yCTaHaBIIMBA€T MEPUOJUYHOCTh OCYILECTBICHUS TEKYLIETrO
KOHTPOJII U OIpeneisieT JOJHKHOCTHOE JIMLO, OCYLIECTBISAIONIEE TEKYIIUH
KOHTPOJIb.

MeponpusaTus o0 KOHTPOIIIO PEIO0CTABICHUST YCIYTH IPOBOAITCS B opme
IPOBEPOK.

[TpoBepku MOTYT OBITH TNIAHOBBIMU 1 BHETIAHOBBIMH.

BHemnaHoBbIE TTPOBEPKU MPOBOATCS B Clydae MOCTYIUICHHs OOpalieHui
3asBUTENIEH C JKamoO0aMu Ha HapyIICHUE WX MPaB U 3aKOHHBIX HHTEPECOB.

IHopsigok ¥ NEPUOAUYHOCTH OCYIECTBJIEHHSI MJIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KAaUeCTBA MPeJ0CTABJEHUSs YCJIYTH, B TOM YHCJIe
NOPSAA0K U (pOPMBI KOHTPOJISI 32 MOJHOTOMH U KAa4eCTBOM IPeA0CTaABJIeHUS
yCJayru

60. ITopsaaoK ¥ MEPUOANYHOCTh OCYIIECTBICHUS MJIAHOBBIX M BHETJIAHOBBIX
IIPOBEPOK IIOJHOTBI M KauyeCTBa IPENOCTABICHUA YCIYI'M YCTaHABIMBACTCS
OpraHU3alMOHHO-PACIIOPSAUTEIbHBIM akToM OpraHu3anyy, OTBETCTBEHHOHM 3a



IPEeI0CTaBIECHUE YCIYTH.

61. [Ipu BBIABIEHUH B X0JI€ MPOBEPOK HAPYIIEHUN UCTIOTHEHUS MOJIOKEHUN
3akoHomarenbcTBa Poccuiickorn @enepanuu, BKIIOYAA ITOJ0KEHUS HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa,  YCTAaHABIMBAIOMIMX  TpeOOBaHHS K
MPEAOCTABICHUIO YCIyTH, B TOM YHCIE IO Xajmo0aM Ha permieHus U (Wim)
nevictBust  (O0esneiictBue) paboTHUKOB  OpraHuzaiuu, JOJDKHOCTHBIX — JIMI
Opranuzaiuu, TpUHUMAIOTCA MEPBI 10 YCTPAHCHUIO TAKUX HAPYIICHUM.

OTBeTCTBEHHOCTH J0JIKHOCTHBIX JIMIl 00pa30BaTeIbHOM OPraHu3anuM 3a
pelieHus U AelcTBuA (0e3aeiicTBHE), NPUHUMAaeMble (OCyLIeCTBIIAEMbIE)
HMH B X0/ie NPe0CTABJICHHUA yCIYyTH

62. PabGotHukom OpraHu3anuu, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
YCIyTH, a TakXke 3a COOJIIOJEHUE MOpsAKa MPEAOCTABICHUSA YCIYTH, SIBISETCS
pykoBoauTess Opranu3anuu, HEMOCPEACTBEHHO MPEIOCTaBISIOIUN YCIIYTY.

63. Ilo pe3ynpTaTam NpPOBEACHHBIX MOHUTOPUHIA M IPOBEPOK B CIydyae
BBISIBJICHUSI HENPABOMEPHBIX peELIeHUH, aeicTBuil (Oe3neiicTBUs) paOOTHUKOB
Opranu3zaiuy, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE YCIyTH, (PaKTOB HAPYILICHUS
OpaB M 3aKOHHBIX MHTEPECOB 3asiBUTENEH, paboTHukM OpraHu3anuu HECyT
OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoit denepanuun
1 3aKoHoAaTebCcTBOM OpeHOYyprckoi 001acT.

TpeOoBanus K nopsiaAKy u ¢gopMamM KOHTPOJIS 32 NPEAOCTABJICHHEM YCJIYIH,
B TOM YHCJIe CO CTOPOHBI IPAKAAH, UX 00beAMHEHUI M OPraHU3aALUM

64. I'paxngaHe, ux OOBEAWMHEHUS W OpraHU3alUU JUISI OCYIIECTBIICHUS
KOHTPOJIA 3a MNPEJOCTaBICHUEM YCIYIHM C IENbl0 COONIOEHUsI MOpsIKa ee
NPEAOCTABJICHUS UMEIOT MPABO HAMIPABIATh B MyHULIMIAIbHBIN OpraH yInpaBJICHHUS
oOpa3zoBaHMeM XajloObl Ha HapylieHue padoTHUKamMu OpraHuzanuu MOopsaKa
IPENOCTABIEHUS YCIIYTH, MOBJIEKIIEE €€ HENPEIOCTABIECHUE WIH ITPEAOCTABICHNE
C HApYLIEHUEM CPOKA, YCTAHOBJIEHHOIO AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

['paxaane, ux 0ObEIMHEHUS U OPTaHU3ALUU JIJISl OCYIIECTBICHUS] KOHTPOJIS
3a MpPEeAOCTaBICHUEM YCIYIM HMMEIOT NpaBO HampapisaTe B Opranuszanuio
WHIUBUJyaJIbHbIE M  KOJUJIEKTUBHBIE OOpamieHusi C MNPeMIOKEHUSIMUA IO
COBEPILEHCTBOBAHUIO MOPSAJKA NPEIOCTaBICHUS YCIYrdM, a Takke >KajoObl U
3asBJeHUs] Ha AeicTBus (Oe3neiicTBre) paOOTHUKOB OpraHu3aluid U MPUHSTHIE
UMU PEILECHUS, CBSI3aHHbIE C MPEIOCTABICHUEM YCIYTH.

65. KoHTponb 3a MpegocTaBl€HHEM YCIYT'HM, B TOM YHCIE€ CO CTOPOHBI
rpaxaaH U WX OOBEIWHEHUN U OpraHu3alMii, OCYLIECTBIAETCS IMOCPEICTBOM
OTKPBITOCTH ~ J1eATeNbHOCTH OpraHu3anvy IpU  OPEIOCTaBICHUU  YCIIYTH,
MOJIyYCHUS] TIOJIHOM, AaKTyaJIbHOW W JOCTOBEPHOW WH(POpPMAUU O TIOPSIKE
MIPEIOCTABIICHUS YCIYTU U BO3MOYKHOCTH J1I0CYIE€OHOTO PaCCMOTPEHUS 0OpalieHui
(>xa00) B mpoliecce NoJyueHus yCIayTu.

V. locyneOHblii (BHeCyAeOHBIIT) MOPSIA0K 005KAJIOBAHUSA PellleHUil 1
AelcTBUIl (0e31eiicTBUNA) OPraHu3anMid, OCyIIEeCTBISIOINX (PDYHKIIUHU IO
NPeI0CTABJIEHUIO YCJIYTH, a TAK:KEe UX J0JKHOCTHBIX JIHIL



Nudopmanus 1 3aMHTEpeCOBAHHBIX JHI 00 UX MpaBe Ha JocyAeOHOe
(BHecyaeOHoOe) 00:xa/i0oBaHMe JeicTBUil (De3aeiicTBHUSA) U (WIH) peLeHHH,
NPUHATHIX (0CYIIECTBJIEHHBIX) B X0/1€ MPeI0CTABICHHUS YCIYTH

66. 3asBUTETH MMEET MPAaBO Ha JocyleOHOE (BHecyaeOHOe) obOkamoBaHUE
nerictBuil (0e3aeiicTBUs) U (MJIM) pEIIeHUH, MPUHSTHIX (OCYIIECTBICHHBIX) B XO/1€
npenocraBieHuss Ycuayru, Opranuzanueit, pabotHukamu Opranuzanuu (manee -
Kajo0a)

67. CpemeHust 0 coAEpX aHUU HKAIOO TMOJUIEKAT pPa3MEIICHUIO B
denepanbHON TOCYIapCTBEHHONM HMH(POPMALMOHHON cucTeMe, oOecreynBarolen
nporecc JocyaeOoHoro (BHeCyneOHOro) oOKaJOBaHHWS PEIICHUH W JACHCTBHMA
(O6e3neiicTBuUsl), COBEpPILIEHHBIX TMPU MPEJOCTABICHUM TOCYJApCTBEHHBIX U
MYHHUIIUNIAIBHBIX YCIYT, B COOTBETCTBUU C TpeboBaHusiMu [lonoxenuss o
(denepanbHON rocyAapcTBEHHOM MHGOPMAIMOHHOM cucTeMe, olOecnedyuBaroiien
nporecc aocyAacOHoro (BHECyAeOHOro) oO0ajaoBaHUs pEIICHUNH H JeHCTBUI
(Oe3melicTBUSA), COBEPIICHHBIX TPU TPEAOCTABICHHUH TOCYAapCTBEHHBIX W
MYHHIIMIIATBHBIX  YCIYT, YTBEPXKACHHOTO ToOcTaHOBIeHHeM [IpaBurenncTBa
Poccuiickoii ®eneparun ot 20 HOsOps 2012 1. Ne 1198 «O denepanpHoit
rocyJapCcTBEHHOM MH(OPMAIMOHHOW CHCTEME, OOecrneunBaronleil mpolecc
J0CyJIeOHOTO (BHECYEOHOTO) 00XKal0oBaHUs PEIICHUH U AecTBui (0e3aeicTBus),
COBEpIICHHBIX TPU TMPEAOCTABICHUH TOCYJAPCTBEHHBIX M MYHHUIUIATBHBIX
YCITyT.

Opranbl rocy1apcTBeHHOM BJIACTH, OPTaHbl MECTHOT'0 CAMOYIIPABJIEHNS,
OPraHu3alnuu U YNOJHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI JTHIA, KOTOPbIM
MOKeT ObITH HANIPABJICHA KAJ100a 3asiBUTEJIS B 10CY/1e0HOM (BHeCy1eOHOM)
NnopsAKe

68. XKamo6a nmomaercs B Opranuzamnuio 1100 B YIOJHOMOYCHHBIN Opras,
ABJISOIIMICS yupenuresieM Opranu3anuu.

KanoObl Ha perieHus u aeicTBusa (Oe3nericTBue) nupekropa Opranuzauu
MOJIAI0TCS B MYHMIIMMNAIBHBIA OPraH, OCYIIECTBIISIIOIINN yIpaBieHHE B cdepe
oOpa3oBaHUs.

Kanobsr Ha pemeHuss u  jeiictBus  (OesmelicTBue)  pabOTHUKA
00pa3oBaTeNbHON OpraHU3aliy MOAAITCS PYKOBOJUTENIO 3TO OpraHu3aiuu.

69. Ilpuem xajo6 B THChbMEHHONW QopMe Ha OyMakKHOM HOCHUTENE
ocyuiecTBisiercss Opranuzanuei B MecTe, re 3asBUTENb MOAaBal 3asBJICHUE Ha
NOJIyYeHHE YCIYTH, HapyIlIeHUe MOpsiAKa KOTOpor oOxaiyeTcs, 1100 B MecTe, Iie
3asIBUTEJIEM TIOJYYEH Pe3yibTaT YKa3aHHOW YCIIyTH.

[Ipuem xamo® B mnNUCbMEHHOM ¢opMe Ha OyMaXHOM HOCHUTENE
OCYIIECTBIISIETCS B YTOJIHOMOYEHHOM OpraHe Mo MeCTy ero pabotel. Bpems
mpueMa ajao0 JIOJDKHO COBIAJIaTh CO BPEMEHEM pabOThl YKa3aHHOTO OpraHa Io
MECTY €ro paboThI.

70. JKamob6a, mocrynuBmas B OpraHuzanuio, YTOJIHOMOYECHHBIH OpraH
MOJJICKUT PETUCTPALlMA HE TMO3JHEE CIEAYIoIero pabodyero AHA cO JHS ee
MOCTYIUICHUS.



Kanoba paccmarpuBaeTcsi B TeueHue 15 (maTHaamaTv) pabodyux IHEH co
IHS ee peructpauuu (eciau 0oyiee KOPOTKHME CPOKH PACCMOTPEHHMs >KajoObl He
ycTaHoBieHbl Opranusanuei).

B cinydae oGxanoBanusi otkaza Opranuzanuu, pabotHuka OpraHuszaiuu B
npreMe JOKYMEHTOB y 3asBHUTENS JTMOO B UCIPABICHUU JOMYIIEHHBIX OMEYaTOK U
OoMOOK WM B cilydyae OO0XKaloBaHHs 3asBUTENIEM HAPYIIECHUS YCTaHOBIECHHOTO
CpOKa TaKWX UCHPABJICHUH Kajloba paccMaTpUBaEeTCs B TeUeHHE 5 (MATH) pabodunx
JTHEW CO JTHS €€ PETUCTPALUHU.

B ciyudae, ecnu >xanoba mojaHa 3asBUTENEM B YTOJHOMOYEHHBIM Opra,
Opranuzaiuio, B KOMIIETEHIIMIO KOTOPOTO HE BXOAHWT NPUHATHE PEHICHHUS IO
xanobe, B TeueHue 3 (Tpex) pabouux JHEH CO JHS PErucTpaliy TaKoH *kKaloObl,
OHa HaIpaBJsieTCs B YIMOJIHOMOYEHHBIM Ha €€ pacCMOTPEHHUE TOCyIapCTBEHHBIN
WIM MYHUIMOATBHBIA OpraH, O 4YeM B MHCbMEHHON (opme HHPOpMHUpPYETCS
3asIBUTEIb.

[Tpu 3TOM CpPOK paccMOTpPEHUs KaJloObl UCUUCISAETCS CO JHS PEerucTpanuu
KaJoObl B YINOJIHOMOYEHHOM Ha €€ pacCMOTPEHHE TOCYJapCTBEHHOM WU
MYHHULIUIIAJIBHOM OpraHe.

Cnoco0b1 nuHpopMmupoBaHus 3asiBUTe/Iel 0 MOPSIAKE MOJAAYU U PACCMOTPEHUS
’KaJ100bI, B TOM YHCJI€e ¢ ucnoJib3oBanueM Ilopragna
71. NudopmupoBaHue 3asgBuUTENed O MOPSIKE IMOJaYd M PACCMOTPEHHS
XKajgo0bl  oOecreyumBaeTCs  IMOCPEACTBOM  pa3MelleHus  HHpOpMaIlud  Ha
WH()OPMAIIMOHHBIX CTEHJIaX B MECTaX MPEIOCTaBIICHHUS YCIYTH, Ha OQUIIHAIIBHOM
caiite Opranuzanuu, Y MOoJHOMOYEHHOTO opraHa, Ha [TopTare.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETyJIHPYIOIINX MOPATOK
aocyae0HoOro (BHeCy1e0HOI0) 007xKaJI0BaHNS pPellIeHUI U eiiCTBUil
(0e3melicTBUS) OPraHU3aNMi, OCYIIECTBIASIOINX PyHKIMH MO
NpeI0CTABIEHUIO YCIYTH, a TAK:Ke UX J0JKHOCTHBIX JIUIL

72. ®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCITYT.

73. Tlocranosnenue IlpaButensctBa P® ot 16 aBrycra 2012 Ne840 «O
MOPAJIKE MOJaYl U PACCMOTPEHHUS Kajo0 Ha pelieHus u aercTBus (Oe3nencTBue)
denepanbHbIX OPraHOB WCIIOJHUTEILHON BJIACTH U WX JIOJDKHOCTHBIX JIHII,
deneparbHbIX roCyAapCTBEHHBIX CITyXaIuX, JOJDKHOCTHBIX TV
rOCYy1apCTBEHHBIX BHEOIOIKETHBIX dboHI0B Poccuiickon Oenepaunu,
rOCyJapCTBEHHBIX KOPIOPAIWA, HAJICJICHHBIX B COOTBETCTBHM C (pemepanbHbIMU
3aKOHAMHU TTOJIHOMOYMSIMH I10 TIPEIOCTaBJICHUIO TOCYIApCTBEHHBIX YCIYT B
YCTaHOBJICHHON cepe NeaTeNbHOCTH, W WX JODKHOCTHBIX JIMII, OpTaHHU3aIui,
npenycMoTpeHHbix 4actbto 1.1 crarbu 16 @DepepanbHoro 3akoHa «OO0
OpraHU3aIMH MPEOCTABICHHSI TOCYIAPCTBEHHBIX M MYHUIIMTTAIBHBIX YCIYT», H X
pabOTHUKOB, a TakKe MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB TPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIIUITAJILHBIX YCIYT ¥ UX PAOOTHUKOBY



[Tpunoxxenue Ne 1
K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY MPEIOCTABICHUS

yCIyru

®opma 3as1BJICHUS 0 3a4YMCJICHUM B MYHHIMIIAJIBHYI0 00pa30BaTe/1bHYIO
OPraHHM3aLMI0, PEATU3YIOLIYI0 OCHOBHYIO 00pa30BaTEJIbHYIO IPOrPaAMMYy
AOILIKOJBHOI0 00pa30BaHUsA

PykoBoaurento

(HanMeHOBaHKE 00pa30BaTENbHON OPraHU3aIINH )

oT

(®HO 3asBHUTEAN)
AJlpec perucTpanuu:

AJlpec IpOKUBAHUSA:_

JIOKyMEHT, yAOCTOBEPSIOMINN JIMYHOCTD 3asIBUTEIIA
(Ne, cepusi, maTa BbIIa4YM, KEM BBIJIaH)

PexBu3uTHI JAOKYMCHTA, INIOATBCPIKAAIOIICTO YCTAHOBJICHUC OIICKH

(ipn HATTMYWN)

Howmep Tenedona:
AJlpec DIEKTPOHHOM IMOYTHI:

3asBIICHHE
[Ipo1ry npuHATH MOEro pedbeHka

®amunus, UM, 0OTYECTBO (TTOCIEAHEE - TPU HATUIHUHN)
«_» 20___rona poxaeHHUs.

CBUAETENBCTBO O POXKIECHUHU peOeHKa
(Ne, cepusi, nmata BBIayM, K€M BBIIaH, HOMEp AaKTOBOM

3aITHCH )
Anpec peructpaiuu peOeHKa:
Anpec MPOKUBAHUS
pebeHka:

S3b1K 0OpazoBaHUs

Ponnoi sA3bIK:
(u3 ymcna s3pIKOB HaposoB Poccuiickoit denepanuu, B TOM YUCIE PYCCKUH SI3BIK KaK POJHOU
SI3BIK)

Ceenenust 0 TOTpeOHOCTH OOYYEeHHS 10 aJanTUPOBAHHOW 0O0pa30BaTEIHLHOU
mporpaMme JIOIIKOJILHOTO O0pa3oBaHus © (WJIM) B CO3JAHWUW CIICIIHATBHBIX
YCJIOBHM JIJII OPTaHU3AIMU O0YYEHUSI ¥ BOCTIMTaHUS PeOCHKA-MHBAINIA B



COOTBCTCTBHH C I/IH,Z[PIBH,ZIyaJILHOfl HpOFpaMMOﬁ pea6I/IJII/ITaHI/II/I
HHBaJIMAA:

HanpaBieHHOCTB TOMIKOJIEHOM TPYIIIIBL:
Pexum npebpiBanus pedeHKa:
XKenaemas nata nmpuema Ha 00y4eHHE:

Ha ocnoBanuu ®@enepanbaoro 3akoHa ot 29.12.2012 Ne 273-03 "O06 obpazoBaHUH
B Poccuiickoii denepanuun', B COOTBETCTBUM C 3aKIIOYEHUEM TICUXOJIOT0- MEANKO-
neJaroruyecko  KOMHUCCHUM J1al0 Ccorjlacueé Ha oO0ydeHHe MOoero pedeHkKa Io
aJanTUPOBAHHOM 00pa30BaTENBHOW MPOrpaMMe JOLIKOIBHOTO 0Opa30BaHUs I
neTeit ¢

(ykazath mporpammy, o KOTopoi 0yaeT 00y4aThesi peOCHOK)
CBGI[CHI/ISI O BTOPOM pPOOUTCIIC (SaKOHHOM HpCI[CTaBI/ITeJ'Ie)I
®.1.0. (mocnenuee - npy HAJTUYUN)
HOKYMGHT, YIIOCTOBepHIOH_[I/Iﬁ JIMYHOCTD 3a1BUTCIIA

(Ne, cepusi, 1aTa BbIIa4YM, KEM BBIJIaH)
Howmep tenedona:
Anpec 37eKTPOHHOM OYTHI:

Hata MOJIHChH pacundpoBKa HOAMNUCH

C ycraBowM, JIMIIEH3UEHW Ha OCYIIECTBICHUE 00pa30BaTEILHON AEATEILHOCTH,
C o0Opa3oBaTeIbHbIMU nporpaMmamu U IPYyTUMHA JOKYMEHTaMH,
pErIaMeHTUPYIOIIMMHU ~ OpPraHU3allui0 M OCYIIECTBJIECHHE 00pa3oBaTEIbHOU
NEeSATEIbHOCTH, TIpaBa M  OO0S3aHHOCTH BOCIHUTAaHHUKOB 00pa3oBaTENbHOU
OpraHu3allKi 03HAKOMIICH(A).

Hara MOJIHChH pacundpoBKa HOAMUCH

[Tpomry nponHGOPMHPOBATE O PE3yIbTATE MPEIAOCTABICHUS YCITyTH:
o — B (opMe yBeOMJIEHUS 10 TeaedoHy;
O — Ha OyMa)XHOM HOCHUTENIC B BHUJE pacleyaTaHHOTO dK3eMIUIsIpa
AIIEKTPOHHOTO JOKYMEHTA IPH JITYHOM oOpatieHny B OpraHu3aliuio;
O — B DJIGKTPOHHOH (opMe Ha aapec JIEKTPOHHOU MOYTHI.

Hata HOAMUCH pacmmppoBKa MOAMUCH

Cornacen(a) Ha 00pabOTKy MEPCOHATBHBIX JTAHHBIX U MEPCOHATBHBIX JAHHBIX
pebEHKa B IOPSIKE YCTAHOBJICHHOM 3aKOHOIATEIHCTBOM Poccuiickoit deneparium.

Hara MOJIITUCH pacmmpoBKa MOAMUCH
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